Cosign for Clinical Instructors

Updated: Nov 4, 2024

Training material specifically designed for UVAH (Health System Wide)

This tip sheet will guide Clinical Instructors on Epic’s cosign feature.
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The Default Cosigner

Students will set a Clinical Instructor or Supervising Provider as the default cosigner for all documentation
they enter in Epic. This begins when students first log in to Epic Hyperspace. Once established, all of the
student’s notes, administered medications, and flowsheet documentation will be sent to the Default
Cosigner to cosign.

Student Nurses/LPNs/Techs

1. Have students log in to Epic Hyperspace.
2. Select the department they will work on and click Continue.

3. Have the student enter the computing ID of their instructor in the Default cosigner field,
4. Click Continue.
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Provider/Practioner Students

1. Have students log in to Epic Hyperspace.

2. Enter the Type of Supervision and the Supervising Provider, select the Department they will work on,
and then click Continue.

3. Click through the Message of the Day.
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Cosigning Student Documentation

Clinical Instructors can cosign documentation recorded immediately from the patient’s chart using the
Flowsheet, Summary, and Notes activity. Clinical Instructors will have to open each patient’s chart to review
and cosign on all data entered. After 24 hours, an In Basket message will populate, alerting the Clinical
Instructor of documentation that requires their signature.

Cosign Flowsheet Documentation

The Summary Activity

1. Open the patient’s chart.
2. Scroll to the All Flowsheet Data Needing Cosign section on the Summary activity Index Nurse Report.
3. Click the Cosign hyperlink underneath the date and time to cosign an entire time column.

4. To cosign individual row values, click the Cosign hyperlink to the left of the row values.

Summary

Index Nurse IDEAL Handoff of Care  Due Mads  Owverview

¥ Orders Needing Specimen Collection

MNone

% All Flowsheet Data Meeding Cosign

Show links for individual values

Cosign Requestor: Casey Aneri

Vital Signs
Row Mame

Vital Signs
Temp 377 °C(99.9 °F)
Pulze 106

Resp 24

106/65

Right arm

BPF Method 15 Automatic
Patient Position 15 Sitting

The Flowsheet Activity
Within the Flowsheet activity, there are two ways a Clinical Instructor can cosign on student documentation:

e Review and cosign all documentation through a report.



e Cosign documentation by time columns.

1. With the Flowsheet activity open, click the Cosign button located on the toolbar.

e This button will only be available when there is data to cosign.

2. To cosign on all documentation listed within the report, click the hyperlink Cosign All.

3. To cosign on documentation recorded by an individual student, click the Cosign hyperlink to the right of
the requester’s name.
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4. To cosign documentation by time, hover over the desired time column and click the down arrow. This
will select (highlight) the entire time column.

5. From the drop-down menu, click Cosign. This cosigns all documentation within that time column.



{2024 in 3 Cenfral

11/4/2024
0615 1130 ~| 1635

Change Cosigners
| 31004 [ 377999 | cosign

Hover over the New Nute[:?
t"_“e column and [Z] Flowsheet History
click on the down

#2] Create Macro from Current Data
arrow.

Click the button to
cosign all data in  jightarm

the time column. [utomatc
Sitting
| |

Cosignh Administered Medications
The Summary Activity

1. Scroll to the Administrations with Cosigh Requests from the Summary activity Index Nurse Repor.,

2. To cosign all medications administered to the patient by more than one student, click the hyperlink
Cosign all administrations.

3. To cosign all medications administered to the patient by an individual student, click the hyperlink
Cosign all from this user.

4. To cosign one administered medication at a time, click the hyperlink to the right of the Requested
Cosigner, Cosign.

Administrations with Cosign Requests o

Casey Aneri [Cosign all from this user]
acetaminophen (TYLENOL) tablet 650 mg o [Cosign all for this order]

Status: Active

Act

ctio Dose Rate Route Site ne ested Cosigner
Given 11/04/24 1449 Sidney Fontal, RN °

Index Nurse Report

Cosign Student Notes
The Notes Activity

1. With the patient’s chart open, go to the Notes Activity.



2. Click on the note written by the student.
3. In the banner of the note, click the + Cosign button.

4. When the Cosign Note pop-up window opens, click Cosign.
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The Notes Activity

If a Clinical Instructor needs to undo a cosigned note:

o Select the cosigned note from the
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The In Basket

After 24 hours Clinical Instructors will receive a notification in their In Basket alerting them of cosign
requests.

1. Click on the In Basket start-up activity tab.

o = -
2. Click on the Cosign Notes message type. el B |
3. Click on the In Basket message to cosign. In Basket

4. Click on the  Cosign button from the toolbar.
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Note: Removing a cosign cannot be done using the In Basket activity. To undo a cosign, open the Notes
activity from within the patient’s chart.




